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Announcements Full Council Procedure 9.1(j) and 

9.2(g)
Cabinet Procedure 10.6

9-2 to 9-3
10-3

Annual Procurement
Plan

Financial Regulation 16.5(a) 16-6

Background Papers Access to Information Procedure 13.12 and
13.13

13-7

Cabinet and
Committee 
Membership

Basic Rule 1.4(a)
Scrutiny Committee Procedure 11.2(a)
Other Committee Procedure 12.2 and 12.3
Full Council Procedure 9.1(g)

1-4
11-1 to 11-4

12-1 to 12-4
9-2

Call-in Scrutiny Committee Procedure 11.7 and 
11.9 11-6 to 11-7

Capital Plan and
Capital Programme

Financial Regulation 16.5(b) and (c) 16-7 to 16-9

Chairs and Vice-
chairs

Cabinet Procedure 10.5 
Scrutiny Committee Procedure 11.5
Other Committee Procedure 12.5

10-3
11-5
12-5

Chief Officers and
Deputy Chief Officers

Officer Employment Procedure Rule 17.1 
plus other relevant Officer Employment 
rules – appointment & dismissal

17-1

Committee Functions
(see also Scrutiny 
Committee Terms of 
Reference)

Who Carries Out Council Responsibilities 
5.5

5-2 to 5-13
6-1 to 6-2

Contracts Council delegations to Heads of
Service etc. 8.2 (5 and Delegation to Head 
of Financial Services 1)
Executive delegations to Heads of
Service etc. 8.3 (3 and Other 20)
Financial Regulation 16.5(a)
Officers’ Code paragraphs 8.1 to 8.4

8-3 and 8-15

8-16 and 8-37

16-5 to 16-6
21-5

Councillor Call to
Action

Scrutiny Committee Procedure 11.10(d)
11-9 

Delegations to and
from other Local 
Authorities

Council Responsibilities and Executive 
Responsibilities 3.7 3-7
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Delegations to officers
– principles

Council Responsibilities and Executive 
Responsibilities 3.3 to 3.4
Scheme of Delegation 8.1

3-1 to 3-4
8-1 to 8-37

Deputy Leader Cabinet Procedure 10.1(b) 10-1 to 10-2

Disturbance and
adjournment

Full Council Procedure 9.16 to 9.19 9-16 to 9-18

Employment matters Council delegations to Heads of
Service etc. 8.2 (2)
Council delegations to Head of Paid
Service 1 to 8
Roles of Committees 5.5(e) (Personnel 
Committee)
Officer Employment Procedure Rules 
17.1.17.7

8-3

8-4

5-11
16-1 to 16-7

Exempt Information Access to Information Procedure 13.4(b)
13-2 to 13-3

Forward Plan Access to Information Procedure 13.5(b) 
and 13.8
Budget and Policy Framework
Procedure 14.2(a)

13-3 to 13-6

14-1

Key Decisions Access to Information Procedure 13.6 and 
13.7 13-4 to 13-5

Leader Cabinet Procedure 10.1(a)
Full Council Procedure 9.12(e)

10-1 
9-9

Length of Meetings Scrutiny Committee Procedure 11.19

Other Committee Procedure 12.11

11-14

12-8
Local Choice Functions Council Responsibilities and Executive 

Responsibilities 3.5
3-3 to 3-4

Mayor Basic Rule 1.7
Full Council Procedure 9.1(a)
(See also Urgent Decisions)

1-6
9-1 to 9.2

Minute Referral 
Process (Consideration
of Cabinet, Committee 
and other Business)

Full Council Procedure 9.11(b)   9-8

Member Reference
Groups, Working 
Parties etc.

Council Responsibilities and Executive 
Responsibilities 3.6(a)
Executive delegations to Head of
Strategic Support 6
Protocol on Member-Officer Relations 
paragraph 

3-4

8-35-8.37

21-1 to 22-10

Motions on Notice Full Council Procedure 9.12   9-9 to 9-10



Item Reference Page
Petitions Full Council Procedure 9.8

Petition Scheme
9-4
15-1 to 15-5

Points of Order and 
Points of Personal 
Explanation

Full Council Procedure 9.14 (m) and 
9.14(n)

9-14 to 9.15

Position Statements Full Council Procedure 9.10 9-6 to 9-7

Presentations at
Council

Full Council Procedure 9.2(f) 9-2

Questions Full Council Procedure 9.9
Cabinet Procedure 10.7
Scrutiny Committee Procedure 11.16

Other Committee Procedure 12.8

9-5 to 9-6
10-3 to 10-4
11-12 to 11-13
11-14
12-6 to 12-7

Quorum and 
Commencement of
Meetings

Full Council Procedure 9.5
Cabinet Procedure 10.3
Scrutiny Committee Procedure 11.2(a)
Other Committee Procedure Rule 12.3

9-3
10-3
11-2 to 11-3
12-2 to 12-4

Reserves Scrutiny Committee Procedure 11.2(c)
Other Committee Procedure 12.7

11-3
12-6

Reinvestment
Reserve

Financial Regulation 16.5(d) 16-9

Scrutiny Committee
Access to Information

Access to Information Procedure 13.15
Scrutiny Committee Procedure 11.13

13-8
11-11

Scrutiny Committee
Terms of Reference

Roles of Scrutiny Bodies 6.1 6-1 to 6-4

Scrutiny Committee
Reports

Scrutiny Committee Procedure 11.12 11-10 to
11-11

Speaking Rights at 
Committee Meetings

Basic Rule 1.2(c)
Cabinet Procedure 10.8
Other Committee Procedure 12.12(a) and 
12.12(b)
Council Procedure Rule 43

1-3
10-5
12-8 to 12-13

Statutory Officers Role of Officers 7.2 to 7.9
Financial Regulation 16.3
Officer Employment Procedure 17.12

7-5 to 7-9
16-1 to 16-4
16-7

Urgent Decisions Council delegations to Heads of
Service etc. 1
Executive delegations to Heads of
Service etc. 1
Scrutiny Committee Procedure 11.9
Access to Information Procedure 13.9
Budget and Policy Framework Procedure 
14.4

8-3

8-16
11-7 to 11-8
13-5 to 13-6

14-2 to 14-4

Virement Financial Regulation 16.5(c) 16-8 to 16-9




