CHECKLIST FOR CRB 

- EVIDENCE DOCUMENTS TO BE PROVIDED
	Form Reference Number
	
	
	F
	
	
	
	
	
	
	
	
	
	

	Applicants Name
	
	
	

	
	
	Valid Passport (Any nationality)
	

	Group 1                                
	
	UK Driving Licence (Full or Prov)
	Photo*
	Paper
	

	*Photocard must be less than 10 years old and supported by the paper counterpart.
	
	Original UK Birth Certificate (issued within 12 months of date of birth) OR Adoption Certificate (UK)
	

	
	 
	National Identity Card (UK or EU)
Identity Card for Foreign Nationals (ICFN)
	

	
	
	UK Firearms Licence OR HM Forces ID Card
	

	Group 2
	
	Marriage Certificate / Civil Partnership Certificate
	

	
	
	Birth Certificate-Foreign or issued after 12mths of DOB
	

	
	
	P45 Issued within 12mths
	P60 Issued within 12mth
	

	
	
	Bank or Building Society Statement*
	

	
	
	Utility Bill*
	Electricity*
	Gas*
	Water*
	

	
	
	Telephone*
	Mobile bill or contract*
	
	 
	

	*document should be less than 3
	
	Valid TV Licence**
	

	months old
	
	Credit Card Statement – less than 3 months old
	

	
	
	Mortgage Statement (within last 12 months)
	

	**must be issued within last
	
	Valid Insurance Certificate (within last 12 months)
	

	12 months
	
	Store Card Statement *
	

	
	
	Council Tax Statement (UK) **
	

	AT LEAST ONE DOCUMENT
	
	Correspondence or a doc from Jobcentre*/Social Sec*
	

	MUST CONFIRM CURRENT 

ADDRESS AND AT LEAST
	
	Benefits Agency*
	Employment Service/ DWP
	Inland Revenue*
	Local Authority*
	

	ONE DOCUMENT MUST 
	
	Financial Statement e.g.  issued within 12 months
	

	CONFIRM DATE OF BIRTH
	
	Pension
	Endowment
	ISA
	Bank
	

	
	
	Valid Vehicle Registration Doc (V5 or V5C)
	

	YOU MUST ENSURE THAT
	
	Mail Order Catalogue Statement – less than 3 month
	

	YOU PROVIDE VALID, 
	
	Court Claim Form ** OR Doc issued by Court Service* 
	

	CURRENT AND ORIGINAL
	
	Valid NHS Card / National Insurance Card (UK)
	

	DOCUMENTS
	
	Addressed Payslip – less than 3 months old
	

	
	
	
	Benefit Statement e.g. Child Allow, Pension *
	

	Photocopies or documents printed from the internet are
	
	Exam Certificate
	GCSE
	NVQ
	City in Guild
	Other
	

	NOT acceptable
	
	Work Permit/Visa(UK)**/Cert of British Nationality (UK)
	

	
	
	Only 1 of the following: CRB, Disc Scotland & ISA/
	

	
	
	GMC Cert/ Letter from Head Teacher/ConnexionsCard
	

	
	
	Listed Immigration docs per CRB Website(ID Check)
	

	Number of documents required to be checked
You will either need 3 documents (1 from Group 1, and 2 from Group 1 or 2)        
OR   5 documents from Group 2     
                         

	











