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JOB DESCRIPTION

	Job Title: Early Years Physical Activity Officer
	Grade: Scale 5

	Division:  Cultural and Leisure 
	Accountable to: Senior Sports Development Officer and Senior Leisure Development Officer

	Current Postholder: 
	Responsible for: Casual Employees and Volunteers 

	Post No: H539
	


Purpose of Job:

To play a key role in the introduction, development and delivery of a physical activity programme for early years children and their families across the Sure Start area in Loughborough within Charnwood Borough

Duties and Responsibilities
1.       To develop, deliver and support a co-ordinated programme of physical activities for children and their families in the Sure Start area.

2. To collect data on physical activity provision and leisure facilities for children and their families in the Sure Start area.

3. To ensure the delivery of high quality physical activity learning opportunities, helping 0-4 year olds progress towards early learning goals when children attend school.

4. To organise, promote and co-ordinate the delivery of a physical activity family learning programme in the Sure Start area.

5. To organise and provide appropriate training to develop and sustain the physical activity family learning programme.

6. To work with community based groups (eg parent and toddler groups, childminder networks, self help groups, day care providers etc) to promote the involvement in the development of the physical activity family learning programme.

7. To support the identification of trainers and deliverers in the area and co-ordinate attendance to appropriate training.

8. To provide information packs for families participating in the programme.

9. Actively support parents to engage them in the programme and further training opportunities.

10. To link with other officers within the team who have a remit for sport and physical activity to ensure that there is a comprehensive, coordinated, progressive and sustainable programme of sport and physical activity opportunities for all within the area.

11. To work with Sure Start team members, Recreational Services staff and other community based staff to improve the health, social, emotional and learning opportunities of children in the Sure Start area.

12. Support promotional events to raise the awareness of the programme and link with others to promote the value of physical activity and leading a healthy lifestyle.

13. Assist in the development and delivery of training programmes for casual staff and volunteers in working with early years children.

14. Promote sports and leisure development activities, services and Charnwood Borough Council’s sports facilities through various means.

15. Adhere to Sure Start monitoring procedures to ensure the necessary information is collated for monitoring and evaluating purposes.

16. Contribute to reports for the Sure Start Board

17. Attend meetings as required, several of which will be outside normal office hours, and at weekends.

18. Delivery of an effective and appropriate service to all service users, fairly and without discrimination.

19. As a term of your employment you can be required to undertake such other duties commensurate with your grade, and/or hours of work, as may reasonably be required of you at your initial place of work or at any other of the Authority's establishments.

Note:
This job description outlines the main duties and responsibilities of the position and is designed for the benefit of both the postholder and the Council in understanding the prime functions of the post.  It should not be regarded as exclusive nor exhaustive as there may be other duties and requirements associated with and covered by the grading of the post.

This job description is current at August 2008
Management have the right to vary the duties after consultation with you.

Agreed

        Human Resources Advisor
