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JOB DESCRIPTION

	Job Title: Assistant Play Ranger
	Grade: Scale 4

	Division:  Leisure & Environment 
	Accountable to: Play Officer

	Current Post Holder: 
	Responsible for: Casual Employees and Volunteers 

	Post No: M065
	


Purpose of Job:

To assist in the organisation and delivery of a high quality play programme for children, young people (0 -16 years) and their families across the borough of Charnwood.

Duties and Responsibilities
1. To assist in the coordination and delivery of a stimulating and varied programme of play activities to children, young people and their families throughout Charnwood.

2. To promote the play programme to those in most need across the Borough from priority and target neighbourhoods.

3. To assist in the delivery of an exciting play programme in consultation with children and young people.

4. To support the delivery and coordination of the Charnwood Play Strategy and related play activities.

5. To work with community based groups (e.g. parent and toddler groups, self help groups, day care providers youth clubs, etc) to promote the involvement in the play programme.

6. To provide information packs for children, young people and their families participating in the programme.

7. Actively support children young people and their parents to engage them in the programme.

8. To link with other officers within the team who have a remit for physical activity to ensure that there is a comprehensive and coordinated programme of play opportunities throughout the borough.

9. Support promotional events to raise the awareness of the programme and link with others to promote the value of play and leading a healthy lifestyle.

10. Adhere to monitoring procedures to ensure the necessary information is collated for monitoring and evaluating purposes.

11. Produce timely information for the Play Officer as and when required.

12. Attend meetings as required, several of which will be outside normal office hours, and at weekends.

13. Delivery of an effective and appropriate service to all service users, fairly and without discrimination.

14. As a term of your employment you can be required to undertake such other duties commensurate with your grade, and/or hours of work, as may reasonably be required of you at your initial place of work or at any other of the Authority's establishments.

Note:
This job description outlines the main duties and responsibilities of the position and is designed for the benefit of both the postholder and the Council in understanding the prime functions of the post.  It should not be regarded as exclusive nor exhaustive as there may be other duties and requirements associated with and covered by the grading of the post.

This job description is current at September 2007.
Management have the right to vary the duties after consultation with you.

Agreed

Human Resources Advisor
