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JOB DESCRIPTION

	Job Title: Physical Activity Development Officer
	Grade:  Scale 5

	Division:  Leisure & Environment 
	Accountable to: Sport & Active Recreation Manager 

	Current Postholder:  Vacant
	Responsible for: Nil staff

	Post No: M003
	


Main Purpose of Job:

To increase the physical activity participation levels of adults aged 16 years plus through the development, coordination and promotion of a range of physical activity opportunities. 

The post holder will work in partnership with a variety of organisations (including private, voluntary and statutory) ensuring there is a diverse range of programmes and activities in place in order to encourage increased participation. 

This post is one of 3 officers in Charnwood.  There are in total 15 Physical Activity Development Officers across Leicestershire county who are part of the Active Together programme (a project funded through the Leicestershire Local Area Agreement).  The post holder will be expected to work with both the other district officers and the further 12 physical activity development officers across Leicestershire in order to increase the levels of physical activity amongst adults by 4% by March 2011.

Liaison with:

Leicester-Shire & Rutland Sport, Local Authority Sports Development Officers, other Physical Activity Development Officers, Leicestershire County and Rutland NHS – Public Health Specialists, Countryside Access teams, voluntary groups, workplaces.

Duties and Responsibilities

1 Develop and coordinate a range of physical activity opportunities for adults aged 16 years plus across (Charnwood) district by building on existing opportunities and developing new programmes, opportunities and networks.

2 Develop a range of targeted brief interventions in order to increase the participation of individuals, groups and communities recognised as having low levels of participation. 

3 Support local workplace and community settings implement practical physical activity opportunities, including active travel initiatives and opportunities in the workplace.

4 Work closely with key partners to ensure walking, swimming, cycling and dance become a core offer within the local physical activity programme.

5 Work closely with key local partners including Charnwood Local Sports Alliance, Leicester-Shire and Rutland Sport, Leicestershire County and Rutland NHS, other local health agencies, community groups, local leisure facilities, free lance instructors, and sports development officers) to ensure opportunities are complimentary to and link with other existing programmes.

6 Establish and sustain links with partners such as Green Spaces, Rights of Way and Countryside Access to develop innovative programmes in the natural environment that target those recognised as having low levels of physical activity.

7 Analyse and effectively utilise the Active People Survey results to assess the current levels of physical activity in Charnwood, in order the develop appropriate physical activity interventions for areas/ communities who are recognised as having low levels of physical activity participation.

8 Coordinate the marketing and promotion of local physical activity opportunities utilising appropriate support tools such as the “Change4Life – Promoting Activity Toolkit”.

9 Engage with a variety of community groups, (including older people forums, faith groups) through talks, presentations and displays, to raise the benefits of regular physical activity and develop bespoke programmes to encourage increased participation.

10 Supervise a team of coaches/ instructors/ motivators/ casual staff and volunteers to deliver a range of physical activity opportunities in (district).

11 Identify, develop and review training opportunities for instructors, casual staff, coaches and volunteers to ensure that they have the necessary knowledge and qualifications to meet requirements of both national and local physical activity guidelines. 

12 Deliver, when required, physical activity sessions to ensure continuation of activities takes place.

13 Assist with managing and monitoring income and expenditure, including the collection of monies, fees and charges.

14 Ensure that all activity sessions provided are risk assessed and the delivery of exercise sessions comply with Health and Safety Regulations.

15 Be responsible for the issuing, use and return of all equipment to coaches/ instructors.

16 Maintain databases of participants, coaches, and other groups as appropriate, ensuring that accurate registers of attendance are maintained. 

17 Monitor and evaluate the success of projects and regularly report progress to the Local Sports Alliance and Leicester-Shire and Rutland Sport.

18 Meet regularly with the district officers for Charnwood and the wider Physical Activity Network to discuss joint initiatives, sharing of resources, training of volunteers and the planning of future complementary programmes

19 Attend meetings as required, which may be outside normal office hours and at weekends.

20 Undertake other administrative requirements, including the collation of weekly timesheets and statistical returns as required.

21 The post holder may be required to undertake such other duties commensurate with your grade, and/ or hours of work, as may be reasonably be required of you 

22 The post holder maybe required to work evenings and weekends.

23 The post holder may be required to work for agreed periods of time in other Local Authority districts/ areas/, at the discretion of the designated line manager.

Note:

This job description outlines the main duties and responsibilities of the position and is designed for the benefit of both the postholder and the Council in understanding the prime functions of the post.  It should not be regarded as exclusive nor exhaustive as there may be other duties and requirements associated with and covered by the grading of the post.

This job description is current at 4 February 2005.

Management have the right to vary the duties after consultation with you.

Agreed                                                   

       
 Human Resources Advisor

