CHARNWOOD BOROUGH COUNCIL

PERSON SPECIFICATION
                                                                                                                

POST:  ...M003 Physical Activity Development Officer...............................................                                                                                                                                        

GRADE:  ........Scale..5..........................    DIVISION:......Leisure and Environment......................................................................

	CRITERIA


	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	Experience


	Experience of developing, coordinating and promoting physical activity programmes for adults aged 16 years plus in a community environment.

Experience of planning a series of progressive physical activity sessions leading to sustainable community participation

Experience of managing a team of coaches, instructors, leaders and volunteers 

Experience of computer based programmes, e.g. MS Word, Excel etc.

	Reporting results of community based participation programmes

data collection and analysis/ database management 

experience of mentoring 

experience of working on programmes for:

rural communities

people with disabilities 

women and girls

people over 45 years
	By application form, references and at interview

	Specialist Knowledge/

Skills


	Ability to work on own initiative and as part of a team.

Effective written communication skills enabling completion of a variety of forms.

Good overall IT skills

an ability to write accurate and concise reports

Ability to evaluate sessions and provide quality feedback to participants 

Knowledge of health and safety

ability to work independently or as part of a team

Ability to be self-
motivated and generate and organise personal workload 

Be able to work well under pressure and to meet deadlines whilst maintaining the highest standards of quality.

Ability to carry out the duties in accordance with the Council’s Equal Opportunities Policy 

willingness to work unsociable hours and work to deadlines

	Leadership skills 

Ability to work well as a member of a multi-agency team.

The ability to motivate and inspire individuals and groups 

To be a positive role model 

ability to cope with change and maintain calmness under pressure

	By application form, references and at interview

	Qualifications


	Educated to the equivalent of degree level or the ability to demonstrate equivalent experience and ongoing continuing professional development.

Hold a valid full UK driving licence
	Qualified to NGB level 1 standard in one or more sports

Level 2 exercise, fitness or sports coaching qualification

Leaders qualification, i.e. walk leaders

Basic First Aid qualification

CRB clearance

	Certificates at interview

	 Interpersonal Skills


	Excellent communication and interpersonal skills


	
	By reference and at interview

	 Disposition/Attitude


	Have a genuine interest in working with people in local community settings

A knowledge of physical activity agenda/ community sports development

Understanding the basic principles of the link between physical activity and health 

Awareness of needs of different community groups

An understanding and commitment to equal opportunities, customer care and fair play in sport
Demonstrate a willingness to undergo relevant training and a commitment to continuous professional development

	An understanding of the sports delivery system, development pathways and governing body initiatives


	By application form and at interview


DATE: ....07/08/09.............................Compiled by ............Julie Robinson........................................................

