PERSON SPECIFICATION

POST TITLE: Children and Young People’s Strategic Coordinator

GRADE: 

TEAM: Cultural Services 
SERVICE AREA: Culture & Development

	ATTRIBUTE
	ESSENTIAL CRITERIA
	DESIRABLE CRITERIA



	Work Experience
	Experience in Children and Young Peoples coordination, management and operational delivery

Wide and extensive partnership working

Strategic Planning

Financial and Budget Management and Planning

Empathy and understanding of the needs of young people from all social backgrounds

Experience of active participation work with young people. 
	Project management

Change Management

Public sector working experience

Coordination of event management i.e. 1,000+


	Skills/Abilities
	Reporting/report writing

Negotiation

Ability to motivate

Commissioning and Procurement

Ability to manage & supervise employees

Ability to produce and analyse statistical data 

Ability to communicate effectively with the public, council officers and members

Administrative and numeracy skills sufficient for the collation of data and effective monitoring/evaluation.

Computer literate with knowledge of Power Point, Word, Excel, Microsoft Office.
	Ability to give public presentations 

Knowledge and ability to source support funding e.g. National Lottery, Charitable Trusts and Government.

Good understanding of Equity issues.

Ability to link services to ensure added value.

	Specialist Knowledge
	Children and Young People National and local drivers i.e. Extended Schools and Children Centre’s

Social Exclusion agenda

Political environment

Governance issues
	Performance Management Systems



	Personal Skills/

Disposition
	Excellent communication skills both written and oral

Influencing and interpersonal skills

High degree of self motivation & personal enthusiasm

Ability to work under pressure and unsociable hours

Approachable

Willing to contribute to team working but also work on own initiative

Ability to meet tight deadlines and prioritise workload.


	Presentation skills

Ability to chair meetings

Charismatic

	Special Working 

Conditions
	Out of hours working to attend evening/weekend meetings & events
	

	Qualifications/Attainments
	Relevant A level/Degree qualifications or equivalent.


	Committed to CPD

Relevant Youth Work Qualification

Early Years in NVQ play work

	Other
	Full driving license
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