CHARNWOOD BOROUGH COUNCIL

PERSON SPECIFICATION
POST:  CHILDREN & YOUNG PEOPLE ACTIVITY CO-ORDINATOR – M170
GRADE:  4

    DIVISION:  LEISURE SERVICES
	CRITERIA


	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	Experience


	Experience of coaching sports and or leisure activities.

Experience of planning activity sessions for children and young people.
Experience of co-ordinating sport / Leisure holiday programmes

Experience of supervising and training staff and volunteers

	Experience of working with schools, clubs and the voluntary sector

Experience of working with disadvantaged groups

Experience of working with Disabled performers


	Application form and interview



	Specialist Knowledge/

Skills


	Ability to plan and deliver effective activity sessions.

Knowledge of organising and leading groups of young people on trips
Ability to produce and present report and plans 

Ability to collect and collate monitoring data 


	Organisation of competitions

Good knowledge of sport / leisure initiatives

IT Skills with the ability to use email and software packages
	Application form and interview



	Qualifications


	Sports Coaching / Leadership qualification (Level 2)

Sports coach UK: Good Practice & Child Protection Certificate 
First aid qualification 


	Clean Driving license


	Application Form

Production of Certificates at Interview

	 Interpersonal Skills
	Excellent communication skills

Excellent leadership skills

Excellent organisational skills
	
	Application form and interview



	 Disposition/Attitude


	Ability to motivate others
Capable of working under pressure and to use own initiative when required
Able to prioritise work and work to own initiative in a methodical manner
	
	Interview



	 Personal Circumstances


	Flexible to work unsociable hours when required


	Possibly drive own or council vehicle with other members of staff as and when required
	 Application form and Interview
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