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	MEETING
	Charnwood Events Forum

	DATE
	1st July  2009
	LOCATION
	Committee Room 3


	 Attendee’s
	Apologies

	Lynne Twigg (CBC – Chair)
	Debbi Payne (Leics Highways)
	Sgt Kev Roberts (Leics Police)
	Dave Martin (Leics Highways)

	David Hicks (CBC)
	Christine Taylor (CBC Legal)
	Mike Sheldrake (Leics Highways)
	

	Chris Taylor (CBC Legal)
	Simone MacLaine (CBC Arts Development Officer)
	
	

	Mark Fiskel (Leics Police)
	Jackie Cross (Leics Highways)
	
	

	Nick Tarry (LFRS)
	Stuart Adkins (CBC – Environment Health
	
	


	Meeting Type (Team, Board or other)

	Event Team Meeting



	Objectives or Agenda

	1. Agree procedures in place for CBC

2. Update on Legal position

3. Santa Fun Run

4. Mayor's Parade

5. Procedures for booking events on Council Land

6. Generic Event Manual

7. Developing web site
8. Event Organiser – Adrian Lingard – Shepshed Bonfire



	Meeting Notes

	1.  TRC Procedures
The TRC procedure currently in use had been presented to the previous meeting, and no feedback re alterations had been received, so will be adopted subject to review in the future if necessary.
2.  Update on Legal position
Chris Taylor advised that it had not yet been possible to meet up with Sally Bromley-Brown from Highways.  The meeting later discussed the issues that needed to be resolved by CBC and Leics Highways legal departments. Firstly,  clear guidance was needed as to which TRO orders should be used for specific events, this to be included in procedures issued to event organisers from the outset of an enquiry.  

Secondly Leics Highways group together road closures under one order, and CBC needed to investigate the possibility of this being done under the Town and Police Clauses Act.

3.  Santa Fun Run
A meeting with the organisers of the SFR event organisers had been held on Tuesday 9th June, attended by CBC and Leics Highways, and it had been agreed that a full road closure for this event was now needed, and this would be dealt with by Leics Highways.  All the paperwork from the previous event had been passed on to Mike Sheldrake and Leics Highways for information.  CBC did not need to have any further involvement with this event in relation to Road Closure.  However, CBC will liaise with the organisers in relation to Town Centre events taking place to support this event, and the attendance of the Mayor.
4.  Mayors Parade
Discussion took place regarding this event as to whether this should be a full closure on under CBC powers.  The meeting agreed that in view of the fact that this was not a sporting event, and that these are slow mowing vehicles, with phased starting times, there were no objections to this being granted under the Town and Police Clauses Act by Charnwood BC.
5.  Procedures for booking Events on Council Land
Simone presented a copy of the procedures currently used by CBC for information.  It was agreed that this information will be incorporated on a generic Events website when this has been added to the CBC internet site.  Problems occur with short notice of such events, and meeting agreed that further education with community groups and parish councils necessary, and this will be progressed further.
6.  Generic Event Manual
A draft event manual was circulated to the meeting, and feedback requested.  It was intended to update this and make this available to the public, on the internet in the future.
7.  Develop Website

Meeting were advised that it was intended to have one central point of contact on the external web site as a first point of contact for members of the public wishing to organise an event.  All procedures, application forms, event organiser’s manual, application form etc. will be located on this one site.  It was suggested that to cut down delays, and ensure that all relevant information received to be able to process applications, that online forms should contain mandatory fields, so that all details have to be provided from the outset, otherwise applications could not be processed.

7.  Other Events/Business
EMCG Emergency Plan Prestwold Hall- 5th July 2009
Mark Fiskell advised that the police had concerns regarding the above event, which other members of the events forum were not aware.  The police were still not in receipt of an event plan, and would be chasing this.  The estimated attendance though out the day was 50k, however this event had been held the previous year with no incident, and had been well organised.  It was suggested that a debrief be held with the organisers, to clarify procedures for future events of this nature.

Big Lunch Street Parties
Some applications had been received by CBC with regard to this national event.  Discussions had taken place between Mike Sheldrake/Debbie Payne Leics highways, and Lynne Twigg CBC and it had been generally agreed that if an event was planned to take place in a cul de sac with all residents in agreements, then there would be no need for a road closure, but for an event manual to be sent to organisers for advice.  Organisers to be advised that it was essential to leave access for emergency vehicles under all circumstances, and that failure to do so would cause an obstruction which is an offence.

Rempstone Steam and Country Show – 11th and 12th July 2009
This event was discussed by the meeting, details had been received by Stuart, Env. Health CBC, some members were not aware of this , details attached.  Meeting agreed there was no need for road closures.
Heartlink Steam Vintage Festival – 25th and 26th July 2009
Details again received by Env Health CBC and not all aware of this event.  Details attached.  Meeting agreed that there was no need for road closures
8.  Event Organisers – Adrian Lingard – Shepshed Community Bonfire
The event organiser of the above event attended the meeting, in order to discuss his planned event.  This had previously been held at Hind Leys college who would no longer host the event, and it was now proposed to hold this at the cricket ground in Shepshed.  Some concerns were raised with regard to car parking etc. and it was agreed to meet the organiser on site in order to clarify and resolve all issues.  The contact number for Mr Adrian Lingard is 0771 777 186.
9.  Date of Next Meeting
Tuesday 11 August at 10am Charnwood BC – Committee Room 1



	Follow up actions
	Whom
	When

	CBC and Leics Highways Legal Departments to discuss
	Chris Taylor
	asap

	EMCG Prestwold Hall- 5th July 2009 – debrief to be arranged
	All
	

	Arrange meeting with Adrian Lingard Shepshed Bonfire
	All
	







