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	MEETING
	Charnwood Events Forum

	DATE
	26th February 2009
	LOCATION
	Committee Room 3


	 Attendee’s
	

	Lynne Twigg
	Debbi Payne
	Mike Sheldrake
	Catherine Gillam

	Dave Martin
	Jackie Cross
	Sylvia Wright
	Malcolm Burton

	Graham Compton
	Sgt. Kevin Roberts
	Scott Simms
	David Hicks


	Meeting Type (Team, Board or other)

	Event Meeting



	Objectives or Agenda

	1. TRC - procedures, application forms etc. - discuss suggested additions, improvements etc

2. Known events in Charnwood area
3. What’s happening in Charnwood – new CBC web site

4. Information sharing

5. Community involvement

6. Any other business

· Nanpantan Festival

· Letter from FRS re website.  www.leicestershire-fire.gov.uk


	 


	Meeting Notes

	1. TRC - procedures, application forms etc. - discuss suggested additions, improvements
· Suggested that extra information needed on the TRC application form (all to take away and look over)
· Highways need to check to see if there is any special signage (directions etc.) needed for each Road Closure application.  It was confirmed that signage for each event should always be approved by LCC Highways.  Steve Hillman to will assist on signage.  Ensure copies to Dave Martin.   LCC to send guidelines on what they need / expect to Lynne.

· Send all information of TRC to all parties (Lynne to check distribution list).

· Need clarification on when diversion routes / signage are need:

· LCC – each case is different – highways willing to assist in each case
· Traffic management plans in some form need to be included with all TRC applications.  

· All parties need to be informed of every TRC, even if they are not directly involved.

· TRC’s no need to be published in the newspaper but Lynne looking to put it on the CBC website.
· No cost at the moment for a TRC. May need looking at in the future. This is a sensitive issue with charity events – they sometimes believe that if the police are present they do not need at TRC – they still do.

Loughborough University RAG event
· Their management plan needs looking and it should be run past CBC, LCC and the Police – All parties          should be involved. 
2. Known events in Charnwood area

-    Nanpantan Festival (See Malcolm Burton Licensing)
-    If any new TRCs / events occur all forward to Lynne who will circulate to everyone monthly so everyone is          aware of what is going on.

-    Look at ‘Leicestershire What’s On’ – gives an indication of what events etc. are happening that week –   helps to prevent ‘clashes’ occurring.

-    Lynne and Sylvia to be added to the list at CBC to get the information about gas / water works so no road closures clash. Lynne to speak to Chief Ex. Office.

3. What’s happening in Charnwood – new CBC web site
· New page on events on the CBC website – every event put on here, includes Parish Council and is a central point for everyone. 

· Helps to check if there are any events that haven’t applied for TRC but should have done.

· Helps make sure that there are any events that ‘clash’ with each other.

· Lynne to check to make sure that website links in to LCC highways.

· Possibly give information to the media about the website when it is finished. 

4. Information sharing

      -      If anyone has a website regarding events for public to feed into let Lynne know. 

      -      Have a link on CBC website to all other parties’ websites.

5. Community involvement

 A database of all organisations who have already held events is continually updated, and  

6. Any other business
· Glaston Budget 

· Still need planning meeting (involving police etc.)

· Occurs last weekend in May.

· Event is on private land so different rules apply, need to check.

· Need to see whether parking restrictions need to be put in place.

· Catherine Gillam to forward contact details to Lynne.

· Possibly get organiser to come to an Events Forum meeting so they can discuss it with every party involved – saves time. 

· Nanpantan Festival 
· Being dealt with by Malcolm (licensing) at the moment – in process of getting license to hold event – may need to move site.

·  May need to look at vehicles and the entrance of the site – may need parking restrictions.

· Event wants to operate a shuttle bus for the town (possibly Uni) to save parking spaces.

· Sgt. Roberts will speak to emergency services to see if they have been informed of the event.

· After approved licence get organiser to attend Events Forum meeting to discuss event with all parties.

· BEFORE ANYTHING IS DONE MAKE SURE IT HAS BEEN APPROVED BU LICENCING.
· Lynne to keep on touch with Malcolm.
· Everyone to check the list of TRC’s and let Lynne know if they are TRC’s or Section 16’s.
· Possible TRC’s that can be Section 16’s:

· Santa Fun Run

· French Market

· Christmas Lights  (depends on buses)

· Annual Order is when 2 or more events can be issued under the same road closure order. LCC to look at and contact Lynne.

· Lynne to speak to LCC about other diversion routes when they are needed.

· University bonfire event need to get better signage this year – Sgt. Roberts commented on this.

· Lynne to check who does the signage for the WymesWold Duck Race.

· St Georges Day Loughborough Scouts Parade – the police will attend

· ‘Streets Alive’ possibly moving to 14th June do to Green Flag inspection.

· French Market will be on 12th June.

· Circulate guidance notes to each party so everyone knows the procedures.

· Possibly hold 3 set meeting per year, plus extra for large events meeting.



	 

	


	Follow up actions
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