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 PERSON SPECIFICATION
	 POST:            
	P116

Planning Technician 
	DIRECTORATE:             
	Development

	Grade:
	5  (£18,907 - £20,736)
	DIVISION:
	Development Control –

Service Support Team

	
	

	CRITERIA
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	Experience


	Experience working in a busy office environment.


	Work in a planning service.

Dealing with planning applications. 

Writing letters and reports


	Application Form

Interview



	Specialist Knowledge/

Skills


	ICT knowledge and aptitude especially databases,Word, Excel, GIS, Access and Powerpoint

Ability to interpret building plans and planning legislation.


	Use of specialist planning software and knowledge of planning legislation.
	Application Form.

Interview.

Practical Exercise

	Qualifications


	Education to GCSE or equivalent (including English)


	3 GCSE’s (A-C) or equivalent.

Technical Membership of RTPI (through 5 years of planning experience or studying for a formal qualification in a relevant discipline).


	Application Form.

Certificates

	Interpersonal Skills


	Good oral communication skills. 
	Presentation, negotiation and customer care skills.
	Interview

	Disposition/

Attitude


	Attention to detail.

Commitment to team work. 

Must be self-motivated and well-organised so that agreed deadlines and standards are met.  


	Ability to work on own initiative and to be flexible adaptable and pragmatic.
	Application Form.

Interview.

Practical Exercise

	 Personal Circumstances
	Mobility across the Borough.

Must be able to visit/inspect sites and buildings.


	
	Application form
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