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Please complete each section of this form as this will help the planning officer give a comprehensive response to your enquiry.
	Your contact details

	Name:
	     

	Address:


	     


	Post Code:
	     

	Telephone no.:
	     
	Mobile tel. no.:
	     

	Email address:
	     


	Address of property or site to which your query relates (if different from above) - please include the post code if known

	Site Address:
	     

	Post Code:
	     


	A detailed description of your proposed development (please use a separate sheet if necessary)
     



	ATTACHMENTS
	tick
	Details submitted

	A location plan to scale 1:1250, or 1:2500 with the site clearly outlined in red (this must include the access or any proposed access)
	 FORMCHECKBOX 

	

	Site area (hectares) or proposed floor area (sq.mtrs external dimensions)
	
	     ha   or           sqm

	Sketch/outline drawings of what you propose, indicating general layout of the site, size and scale of the proposal and floor plans and elevations where appropriate. (1:50 or 1:100)
	 FORMCHECKBOX 

	

	Any photographs that will support your enquiry

	 FORMCHECKBOX 

	

	Any other details you feel would help us to provide a comprehensive response (please list)

	 FORMCHECKBOX 

	

	The appropriate fee (please tick the relevant fee below)


	 FORMCHECKBOX 

	£_     __________



FEES
	Proposed Development Type
	
	
	
	Proposed Development Type
	
	
	

	Residential Development*
	Fee
	Fee (inc VAT)
	√
	Proposed Gross Floor Area**
	Fee
	Fee (inc VAT)
	√

	1 - 4 dwellings
	£300
	£360
	 FORMCHECKBOX 

	< 500m² 
	£300
	£360
	 FORMCHECKBOX 


	5 - 9 dwellings
	£600
	£720
	 FORMCHECKBOX 

	500m² to 999m²
	£600
	£720
	 FORMCHECKBOX 


	10 - 49 dwellings
	£1200
	£1440
	 FORMCHECKBOX 

	1,000m² to 2,499m²
	£1200
	£1440
	 FORMCHECKBOX 


	50 - 199 dwellings
	£2400
	£2880
	 FORMCHECKBOX 

	2,500m²  to 9,999m²
	£2400
	£2880
	 FORMCHECKBOX 


	200+ dwellings
	£3600
	£4320
	 FORMCHECKBOX 

	>=10,000m²
	£3600
	£4320
	 FORMCHECKBOX 


	Development Site Area
	
	
	
	
	
	
	

	< 0.5ha
	£300
	£360
	 FORMCHECKBOX 

	Householder enquiry
	£42
	£50.40
	 FORMCHECKBOX 


	0.5ha to 0.99ha
	£600
	£720
	 FORMCHECKBOX 

	Advertisements
	£60
	£72
	 FORMCHECKBOX 


	1.0ha to 1.24ha
	£1200
	£1440
	 FORMCHECKBOX 

	Change of Use
	£180
	£216
	 FORMCHECKBOX 


	1.25ha to 1.99ha
	£2400
	£2880
	 FORMCHECKBOX 

	Telecommunications
	£180
	£216
	 FORMCHECKBOX 


	>= 2ha
	£3600
	£4320
	 FORMCHECKBOX 

	Glasshouses/Poly Tunnels
	£240
	£288
	 FORMCHECKBOX 


	
	
	
	
	Other***
	£120
	£144
	 FORMCHECKBOX 



* 
includes one-for-one replacements and conversions/subdivisions  

** 
measured externally
***
includes all other development proposals not falling within any of the above categories such as variation or removal of conditions, car parks & roads and certificates for lawfulness.

Any fee due must be received before your request can be dealt with. Where a development falls within more than one category, the higher fee will apply.
Cheques must be made payable to Charnwood Borough Council. 
To make a telephone payment by debit or credit card please call 01509 634570.
	Confidentiality

	Requests for pre-application advice for non-Major development proposals will not usually be made publicly available. However, the Council will publish our pre-application advice report if a subsequent planning application is submitted, irrespective of the size any development.


	Confidentiality – Major development proposals only

	For all Major
 development proposals we encourage maximum disclosure of pre-application information so as to foster transparency and community engagement. Details of such enquiries will usually be made publicly available unless you specifically request that they be kept confidential, setting out your reasons for this so that a tailored level of pre-application service can be arranged.
 

	A: I acknowledge that this request and any resulting advice may be made publicly available.                                                                                             OR
	     

	B: I do not want this request and any resulting advice disclosed for the reasons set out overleaf.
	     


1 Major development includes developments of 10 or more dwellings, a proposed floor area of more than 1000m2 or a site area of larger than 1 hectare.

	Freedom of Information

	If the Council receives a request under the Freedom of Information Act (FOI) or Environmental Information Regulations (EIR) to disclose information relating to this pre-application enquiry we are obliged to do so unless the information falls under one of the exemptions (FOI) or exceptions (EIR) set out in legislation, i.e. is commercially sensitive.

If you believe that certain areas of your enquiry would meet these criteria please set out overleaf the reasons why, and for how long, any information relating to this enquiry should remain confidential.

The Council will consider your views however the final decision on whether the information should be disclosed will rest with the Council.


Please note that pre-application advice is only an informal opinion and does not constitute a formal or guaranteed outcome, nor prejudice the formal consideration of any application by the Council against local and national planning policies and current guidance at the time a subsequent application for a similar proposal is received.

Please email the completed form and attachments to: development.control@charnwood.gov.uk or post to: Development Management, Charnwood Borough Council, Southfield Road, Loughborough Leicestershire LE11 2TN.
Should you have any queries please telephone 01509 634570.
	Confidential / Commercially Sensitive Material



	Please outline in the table below items which you consider are confidential and / or commercially sensitive and are not for disclosure in respect of your enquiry.




	Information / Document
	Reference / Page No.
	Reasons for non-disclosure (cite exemption(s) to be considered)
	Duration of confidentiality

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


The applicant acknowledges that the information listed in this schedule is of indicative value only and the Council may be obliged to disclose it pursuant to a request under the FOI or EIR.

The Council will act reasonably and use its discretion when making a decision to release or withhold information pertaining to the above if it is requested. The Council will consider your views however the final decision on whether the information should be disclosed will rest with the Council.
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