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	FOR OFFICE USE ONLY
	
	
	

	Fee Tendered

Receipt No.
	Date
	Fee

£                       +  £                VAT
	Application Number

	Proposal


	Validation
	Area


Please type or write block capitals or type in.  Click boxes on the checklist to enter an X.
	1
	
	Applicant’s details 
Full Name:      
Address:      
Postcode:                      Tel:                                              Fax:                        
email:      

	
	
	

	2
	
	Agent’s details (if applicable, if not leave blank)

Full Name:      
Address:      
Postcode:                                         Tel:                         Fax:                        
email:      

	
	
	

	3
	
	Location of building to which work relates

Address:      
Postcode:       

	
	
	

	4
	
	Site details: 

Number of dwelling being built or created:        
Charnwood Council Building Regulation reference where applicable:     

	
	
	

	5
	
	Fees (details on the next page)
application fee: £                       plus VAT: £                       Total: £      

	
	
	

	9
	
	Statement

This application is given in relation to the building details as provided and is accompanied by the appropriate fees. I 

Acknowledge that Charnwood Borough Council will accept no responsibility for producing incorrect assessments due to

Inaccurate or false submitted details.

Name:                                     Signature:                                                Date:      



         







                              November 2010
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“SAP APPLICATION SUBMISSION CHECKLIST”

To minimise delays in the processing of your application, please ensure that you have provided the following. When you have done this it would be helpful if you could tick the boxes accordingly and return this form with your application.
 FORMCHECKBOX 
  One copy of the completed application form signed and dated, please include a telephone and email contact to enable us to communicate speedily with you.

 FORMCHECKBOX 
  The relevant application fee.
 FORMCHECKBOX 
  A completed detail sheet of specification where this information is not on the plans, where information is missing we will assume a default value and advise this accordingly

 FORMCHECKBOX 
  A plan of the proposed work indicating floor area or dimensions where this involves new buildings or extensions, planning drawings or dimensioned sketches may be acceptable in the first instance; this may be via email see last point on list.
 FORMCHECKBOX 
  One copy of a site location plan (block plan) drawn to a scale of not less than 1:1250, showing the boundary of the site outlined in red, this may be via email see last point on list.

 FORMCHECKBOX 
  All drawings and correspondences may be sent via email in Pdf file type to building.control@charnwood.gov.uk and payment made by card or cheque once a submission is registered and an application number created.

If you are unsure or need any advice before you do this, we will be happy to assist if you telephone 01509 634924 or 01509 634757.

CHARGES

Valid from 1st December 2011
SAP Assessment analysis including the EPC and the predicted energy assessment (PEA) required to market the property prior to completion

Up to 3 dwelling unit (Maximum floor area 150m2)
1 Storey dwelling £110 (+VAT) per unit
2 Storey dwelling £150 (+VAT) per unit
3 Storey dwelling £185 (+VAT) per unit
Applications for 4 or more dwellings or those larger than 150m2 are by quotation only. 

Please forward a copy of plans for assessment.
Assessment of redesign following changes on site or changes required following a submitted design not meeting the requirements. (Minor changes are included in the price)
 £45 (+VAT) per unit.




To: Building Control,


       Charnwood Borough Council,


       Southfield Road,


       Loughborough,


       Leicestershire,


       LE11 2TN.





Tel: 01509 634924/634757   Fax: 01509 260536





Email: � HYPERLINK "mailto:building.control@charnwood.gov.uk" ��building.control@charnwood.gov.uk�





SAP ASSESSMENT AND ENERGY PERFORMANCE CERTIFICATE (EPC) for a new dwelling or a dwelling created by change of use (E.g. barn conversion, house into flats, office to flats etc)























