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Charnwood Borough Council

Application for Temporary Road Closure 
1- Event ______________________________________________________
2 - Applicant name _______________________________________________
3 - Name of Organisation___________________________________________
  - Contact address




 - Contact Tel. no.     

4 - Location of Event______________________________________________
5 - Date/s of event________________________________________________
6 - Time/s of event________________________________________________
7 - Detail of route - Please specify all roads affected _______________________
 ___________________________________________________________

___________________________________________________________

8- Is a diversion route required?  Yes           No           If YES please detail_______
____________________________________________________________

____________________________________________________________

(N.B.  In the event of a solid closure it is essential that a diversion route is in place and signage agreed with Highways)

9- Is a bus route affected?  Yes          No          If YES please detail____________
____________________________________________________________

 ____________________________________________________________

10 - How many people are expected to attend? ___________________________
11 - How many Marshalls will be provided and where will they be positioned? Please 

       detail on your enclosed route map 
______________________________________________________________
   
12 - Has signage been arranged?   Yes          No           
If YES please detail       
13 - Emergency contact number/s during event ___________________________

14- Have the emergency services been notified of the event? Yes          No 
Sign ________________________________________________________________
Print name__________________________________________________________
Date _______________________________________________________________
Please ensure you have enclosed the following with your application:

	
	Enclosed

(date)
	Notes / Comments

	Detail of date / time / nature of the event & expected attendance numbers.

	
	

	Detailed map of route.


	
	

	Map of diversion route (if required).

	
	

	Copy of public liability insurance to indemnify the Borough Council & the County Council. To the value of £5 million for any one incident.
	
	

	Copy of comprehensive risk assessment.

	
	

	Details of diversion signage if required.

	
	


Issues addressed:

· Advice on whether a solid road closure is required, or whether this will be a rolling, marshalled parade.
· In the event of a solid closure, map of signage agreed with Highways attached 
· Date & time of site preparation prior to the event, and close down arrangements after the event.
· Consult & arrange access with the occupiers of frontages affected by the event.
· Agree access arrangements for emergency vehicles with the emergency services.
· Arrange for any additional policing to be provided at the organisers expense
· Note that the organiser will be responsible for any damage caused to street furniture.
If you have any queries with regard to the completion of this form, please do not hesitate to contact:

Lynne Twigg

Charnwood Borough Council

Southfields

Loughborough

LE11 2TT

Email:  lynne.twigg@charnwood.gov.uk
Tel   :  01509 634541
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