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JOB DESCRIPTION

	Job Title:  Cleaning Operative
	Grade:  Scale 1 

	Division:  Property Services 
	Accountable to:  Premises Manager

	Current Postholder:  
	Responsible for:  Nil staff

	Post No:  W109   
	


Purpose of Job:

To provide first class cleaning services at Charnwood Borough Councils municipal offices. 

Duties and Responsibilities 

· Applicants must be versatile and able to work on their own initiative to provide general cleaning duties throughout the municipal offices including committee rooms, public reception areas and toilets.

· Undertake all aspects of general daily cleaning duties including vacuuming, dusting, mopping and toilet/ washroom facilities.

· Operate cleaning equipment and use cleaning materials as required in accordance with Health and Safety requirements.

· Delivery of an effective and appropriate service to all users, fairly and without discrimination.

· As a term of your employment you may be required to undertake such other duties commensurate with your grade, and/or hours of work.

Note

The job description outlines the main duties and responsibilities of the position and is designed for the benefit of both the postholder and the council in understanding the prime functions of the post. It should not be regarded as exclusive nor exhaustive as there may be other duties and requirements associated with and covered by the grading of the post.

This job description is current at January 2007
Management have the right to vary the duties after consultation with you.

Agreed                                             

Human Resources Advisor




